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HOJOKEHAE o °
06 06paboTKe NEPCOHANLHBIX TAHHBIX paboOTHHKOB MY TbHOTO
610skeTHOr0 0611e00Pa30BaTENBLHOTO YIPeAICHHA cpeanei
oBmeoGpazoBaTeabHOH IKOIHI Ne 13 moc.Bennnl
MYHHIENIAILHOTO 00pa3oBaHus I'yabkeBHYCKHi paHoH HMEHH

asasxnbl Lepos Coeerckoro Corosa B.B.I'opbaTrko

1. O6mue NoJOKEHHS

1.1. Hacrosuee Ilomoxenue o6 00paboTKe NEpPCOHATBHBIX JIaHHBIX
pabOTHHKOB MYHUUHTIAIBHOTO  DIOIKETHOro 00111606pa30BaTeNsHOrO
VHPEKIEHIS  Cpe/iHel o6mieobpasosatensHO  Imikombl  Ne 13 moc.BeHubl
MYHUIMITATEHOTO 00Pa3soBanius [yiibKeBHYCKUM palioH MMEHH [BXIDI Tepos
Cogetcioro Coiosa B.B.I'opbarko (maiee 1o TEKCTY [Monoxenue) pa3paboTaHo B
cooTBeTCTBAM ¢ TpyaoBBIM KOIEKCOM Poccuiickolt ®Peaeparmy, KoHCTHTYLHEH
Poccmifckoit Pepnepanud, I'pakaaHCKUM KOICKCOM Poccuiickoit Penepanny,
@elepanbHbIM  3aKOHOM 27 wmonst 2006 roma Ne 149-@3 «O6 uHbOpMaluH,
MH(POPMALMOHHBIX TEXHONIOIWAX W O 3alluTe undopmainy, OexepanbHBIM
saxonoM oT 27 wmoms 2006 roma Ne 152-@3 «O mnepCOHANBHBIX JAHHBIXY,
IMocranosnennem [IpasuTensersa Poccuiickoit ®enepainu OT 17 nosGps Ne 781
«O6 yrBepxaenun Ilomoxends o6 obecriedeHHH Oe30MacHOCTH MEePCOHAJIBHBIX
JAHHBIX TIpd ux oOpaboTke B AHGOPMALMOHHBIX CHCTEMax IEePCOHANIBHBIX
NaHHBIXY, | [paBrIaMi BHYTPEHHETO TPYIOBOIO pacropaika [IIxonsl.

1.2. Lens paspaboTkm TlonoxeHHs - ONPEACNCHHC TOopika o0b6paborkn
EPCOHANBHEIX JI@HHBIX; OOCCHCHEHUE 3AllUTBI NpPas ¥ cBoOO pabOTHMKOB
Illkonsl mpu 06paloTke HX IEPCOHATBHDLIX [AHHBIX, 8 TAKKe YCTaHOBJIEHHUE
OTBETCTBEHHOCTH JOJKHOCTHBIX JIML, HMMEIOWMX JOCTYI X IEPCOHAJBHEIM
nammeiM  paborHukos  IIIkomsl, 33 HEBBLITIOIHCHWE TpeGoBaHUi  HODM,
perynupyromux o6paboTKy 1 3alluTy MEPCOHATBHBIX AAHHDIX.

1.3. Ilopsnok BBOJA B neficTere u u3MeHeHus [IonoxeHHs.

13.1. Hactosumee [JomoxeHne BCTYIaeT B CHILy CO JHS €r0 yTBEPKACHH
U leiCTByeT HECCPOYHO, /10 3aMEHEI €r0 HOBBIM [oJioXKeHUEM.

13.2. Bce m3MeHeHus B [lono)keHHe BHOCSTCS NPHKasoM JMPEKTOpA
Ikomer.

1.4. Bee padoTHuKH IIKOJBL AOIKHBL OBITH O3HAKOMIEHB! ¢ HAaCTOAUMM
TTonoxeHHueM 101 POCHKCEH.

1.5. PexuM KOH(pUAEHIMANBHOCTH MEPCOHANLHBIX NAHHBIX CHUMACTCHA B
cTydasx uX OOE3IMUMBAHHSA W IO MCTCHCHHM 75 JeT cpoKa MX XpaHeHHs, WM
TIPOJUTEBAETCS Ha OCHOBaHMHA 3AKIIFOHCHUS] skenepTHON KoMmuccuu 1IKombl, ecnu
WHOE He ONPcAeTeHO 3aKOHOM.




2. OcHoBHBIE IOHATHS H COCTAB HEPCOHAILHBIX JAHALIX paGOTHHKOB

2.1. g uened wmactosmero [lomoXxeHWs HCIONBIYIOTCS ClENyFONIMe
OCHOBHBIC MOHATHA:

* MepcoHaibHbIE [aHHBbIE paGoTHHKa - molas HHOOPMAIHMs,
OTHOCAHINAACS] K ONpeHeJIeHHOMY HIIM OlpeleiieMOMy Ha OCHOBaHMH TaKoil
vH(bOpMaLHy pabOTHHKY, B TOM YHCHe ero (paMuims, UM, OTYECTBO, FOJ, MECHII,
JaTa W MECTO DOXACHHS, aapec, ceMeiHoe, COLMANBHOE, HMMYIIECTBEHHOC
IoJoXeHue, 00pasoBaHue, Tpogeccus, NOXOAbL, Apyras HHQOpPMALHs,
HeoOxouMast pabGoToNATENIO B CBA3K ¢ TPYLOBEIMH OTHOULICHUSIMH;

¢ 00paGoTKka mnepcoHANBLHBIX JAHHLIX - c6Op, CHCTEMAaTH3AIM,
HAKOIJICHNe, XpaHEeHHe, YTOYHeHHe (OOHOBIEHWE, M3MEHEHHE), WCIIONb30BaHHE,
pacnpocTpaHenre (B TOM 4HCIe nepenada), oOe3IHUMBaHUWE, OIOKMPOBAaHHE,
YHUYTOXXEHUE NepCOHATBHBIX JaHHBIX paboTHHKOB 111KoMNEI;

. KOH(HICHHHAILHOCTh NEPCOHAJBHBIX JAHHBIX - 0083aTelbHOE
AN COOMIOACHUS HA3HAYEHHOTO OTBETCTBEHHOIO JIMLA, TIONYYHMBIIETO JIOCTYI K
NEPCOHATBHBIM ~ aHHbIM  pabOTHHKOB, TpeOoBaHWE He JIOMYCKAaTh WX
pacnpocTpaHeHus Oe3 corracus paboTHMKA UM HHOTO 3aKOHHOTO OCHOBAHHS,

e  pacmpocTpaHeHHe NEePCOHANBHbIX JAAHHBIX - JCUCTBHA,
HaMpap/ICHHBIEC Ha [IepeAauy MEePCOHANBHEIX JAHHBIX PabOTHHKOR ONpeNeIeHHOMY
Kpyry nun (mepefava IEPCOHANBHBIX JIAHHBIX) MM Ha O3HAKOMJIEHHE C
TEPCOHANBHBIMM  JAHHBIMM HEOrPAHMYEHHOTO Kpyra IJHMI, B TOM YHCJe
0OHapojloBaHNe MEPCOHAIBHBIX JAaHHBIX PabOTHHKOB B CPeNCTBAX MAacCOBOiL
MHQOpMaLMK, pasMellleHne B HHGOPMALMOHHO-TETCKOMMYHHKAMOHHBIX CETIX
WK IIPEOCTaBIeHHE TOCTYTA K NEPCOHANBHBIM JaHHBIM PAGOTHUKOB KaKHM-THO0
HHBIM CIIOCODOM;

*  HCNO1bL30BaHHE NMEPCOHAIBHBIX JAAHHBIX - JleHCcTBHS (Omepaumn) c
NEPCOHANBLHBIMY JaHHLIMH, COBEPILIAEMBIE JOMKHOCTHEIM JHIIOM [IIKOJEI B 1e/ax
NPUHATHA  PEINeHWH ¥IM COBEPINEHHMS HWHBIX JIGHCTBUM, MOPOKIAIOMIKX
IOPUIMMECKHE TIOCNECTBHS B OTHOLICHHH DPAGOTHHKOB JIM0O WHBEIM 06pazoM
3aTparuBaroOLIUX WX MMpaga ¥ CBOOOIB! HIIM NPaBa i CBOGOEI APYTHX JIHIL,

«  GJIOKHpOBaHME NEPCOHATBLHBIX JAHHBIX - BDEMEHHOE NIPEKPALIeHHe
cOopa, cCHCTeMaTM3alMyl, HAKOINEHWs, HCIONb30BAHUSA, pPAaCIPOCTPAHEHHS
NEPCOHANTBHBIX TAaHHBIX PabOTHUKOB, B TOM YHCIIE UX IIEPEIAUn;

*  YHMYTOXKEHHE NEPCOHAJILHLIX NAHHBIX - NEHCTBHA, B Pe3yJbTaTe
KOTOPBIX HEBO3MOXKHO BOCCTAHOBHTE COJCP)KAaHHE MEPCOHANBHBEIX [aHHBIX B
MHPOPMAIMOHHOH CHCTEMe TIePCOHANBHBIX TaHHBIX PACOTHIKOR HITH B pesyiabpTaTe
KOTOPhIX YHHYTOXAIOTCS MAaTepUalbHBIe HOCHTENH IEepPCOHANBHBIX JAaHHBIX
PaboOTHHKOB,;

«  o0e3qHYUBAHHE NMEPCOHAJIBHBIX HAHHBIX - JIEHCTBHSA, B Pe3yNIBTATE
KOTOPbIX HEBO3MOMKHO OINPENENUTh IPHHAIEKHOCTL NEPCOHANBHBIX JTaHHBIX
KOHKPETHOMY PabOTHHUKY;

«  obIegOCTYNHbIE NepcoHaNbHbIe Aafinble - IepCOHANIbHBIE TaHHEIE,
AOCTYN HEOTPaHUYCHHOTO Kpyra MLl K KOTOPBIM MpPeNOCTaBlNeH ¢ corIacus
pabOTHMKAa MIM Ha KOTOpbI€ B COOTBETICTBHM C (efepalbHBIMM 3aKOHAMH HE
pacnipocTpanseTcs TpeOoBaHHe COOMONeHN KOHGUAEHIMATBHOCTH;



e HH(poOpMAaUus - CBeIeHHUS (coobierus, JAHHBIE) HE3aBHCHMO OT
dopMBbI ux npencrasienusil;

*  NOKYMEHTHpOBaHHast  uH(pOPMALHS - saQuKCUpOBaHHAsS  Ha
MATEPUATIEHOM HOCHTEIIE MyTeM NOKYMEHTHPOBAHS MH(POPMAlKs ¢ peKBU3UTAMH,
TO3BOISIIONIAMY  OTIPEAENIUTE  TaKyIo HHQOPMALIMIO MK ce MaTepHaNbHbIA
HOCHTEIb.

2.2. B coctas HIEPCOHAIBHAIX NAHHBIX PabOTHHUKOB BXONAT JOKYMEHTEI,
COACp)ale HHPOPMALIHIO O MACMOPTHEIX AAHHBIX, 00Pa30BaHIM, OTHOIICHHH K
BOMHCKOH 00S3a8HHOCTH, CeMelHOM HOJIOXKCHUU, MECTe >KHUTEIECTBA, COCTOSHUH
3MOPOBBA, a TAKIKE O IPENBIAYIHX MECTAX HX paboTsL,

2.3. Kommuekc moxkymenTos, CONPOBOXNIAIONINI Tporece odopMieHus
TPYAOBBIX OTHOLICHHUI pabOTHHKA IIPH €O IpHeMe, ITEPEBOJIC ¥ YBOJILHEHHH.

2.3.1. Nndopmarius, IPEACTaBNACMas paboOTHUKOM IpH OOCTYIIJICHUH Ha
paboty B Illkony, nomkHa uMeTs AOKyMEeHTaNbHYI0 dopMmy. ITpu 3axmovenun
TPYZIOBOTO IOTOBOpPA B COOTBETCTBHH CO CT. 65 Tpynosoro komexca Poccmiickois
Dexnepanuy Imuo, HocTynaomee Ha paboTy, npeabasaser paGotonarenio:

. IACTIOPT WM HHOM NOKYMEHT, YAOCTOBCPAIOUIHY THYHOCTE;

* TPYROBYK) KHMKKY, 34 HCKIIOYEHHEM CIIy4aeB, KOI'Ia TPYHOBOI
AIOTOBOP 3aKJIFOYAETCs BIEPBbIE MM PaGOTHHK IIOCTYyNaeT Ha paboTy Ha yCIOBHAX
COBMECTHTENBCTBA, IGO0 TPYAOBAS KHIDKKA y PaboTHHKA OTCYTCTBYeT B CBA3M C ee
YTPAaTOii MK 110 APYTUM OpPUIHHAM;

*  CTPaxoBO€  CBHUAESTENBCTBO FOCYIapCTBEHHOTO  MEHCHOHHOTO
CTPaxoBaHus;

*  MOKYMCHTEI BOWHCKOLO Y4eTa- IS BOCHHOOGS3AHHELX U L,
[OIEXAIHX BOMHCKOMY YYETy;

. AOKyMCHT 00 oOpasoBaHum, o KBaTHQUKALIMA WMNH  HaIW9uy
CHCHHATEHBIX 3HAHUH - TIPH MOCTYILTeHHH Ha paboty, TpeGyromyo crnennarsHLIx
3HaHHMH UK CeNHaNBHOM ITOJICOTOBKH;

° CHPAaBKY O HANMYMH (OTCYICTBMM) CYAMMOCTH H (umu) axTa
YFONOBHOIO NpeciefoBaHus, THHO o IPEKPAMICHH YTOJIOBHOTO IMpPECTeI0BAHMS
110 PeabHUINTHPYIOKM OCHOBAHUSM, BRITAHHYIO B IOpAIKe ¥ 1O GOpMe, KOTOpbIE
YCTAHABIHBAOTCS  (elepalbHBIM  OpraHOM HCIIOTHUTENIbHOM  BracTy,
OCYWECTBISIOUIM  QYHKIMY IO BHIPaGOTKe u peasaliMid rocyaapcTBEeHHOM
IOJIMTHKA ¥ HOPMATUBHO [PaBOBOMY PETYJTEpOBAHUIO B C(epe BHYTPEHHHX JEi:;

*  CBUICTEIBCTBO O mpucsBoeHun MHH (tpr  ero  Hamwumu y
pabotnka)il,

23.2. Tlpu odopmicuun paboTHHKa cekperapem - MaIIHHUCTKO
SaIIONHACTCA YHH(DULIUPOBAHHAS @opma T-2 «JTuunas KapToyka pabOoTHHKa», B
KOTOPOH  OTpaKaloTCsl CIEAYIOMHE AHKETHLLC U Ouorpadmueckue namHbIe
paboTtHuKa:

. o0Imue cBemenus (®.1.0. paboThHuka, para POXIeHus, MecTo
POXNIeHNS, TpaXaHCTBO, 0Opa3oBaHue, mpodeccusy cTax paboTEL, COCTOSHME B
Opake, macnoprasle JAHHEIE);

*  CBEJICHUS O BOMHCKOM yuere;

*  JaHHble O mpueMe Ha paboTy;



B nanpgeiilieM B THYHYIO KapTOUKY BHOCATCH:

«  CBeJIeHHs O IepeBoaax Ha Apyryo pabory;

«  CBeJIeHHS 00 arrecTaluu;

e  CBEICHUS O MOBHIIICHUH KBaIU(DUKALINH;

«  cBeleHHMs O Ipo¢heCCHOHANIBHOR [IEPENOATIOTOBKE;

«  CBEIEHMA O Harpajax (ITOOIIPEHHUAX ), IOUETHBIX 3BAHHUSAX;

e  cBedeHHs 00 OTIYyCKax;

e  CBEjIEHMSI O COLMAIBHBIX TAPAHTHSIX;

«  CBEJIEHUS O MECTE JKUTEILCTBA U KOHTAKTHEBIX Tele(oHax.

2.3.3. B llIkome co30a0Tcd H XpaHATCs ClleAYIoLUKMe IPYITbl JOKYMEHTOB,
cozepKalle JaHHble 0 pabOTHHKAX B ¢IMHUYHOM HIIH CBOTHOM BHJIE:

2.3.3.1. JIoKyMeHTHI, cofepikalllie NepCOHAIbHEIE JaHHbIE Pa0OTHHKOB
(KOMILIEKCHl JOKYMEHTOB, CONpPOBOXAIOMIME IIPOLECC OQOPMIEHHS TPYAOBBIX
OTHOIIEHMM NpH [pueMe Ha paboTy, MepeBojle, YBONBHEHHH; KOMIIIEKC
MaTepUaioB 10 aHKETHPOBAHUIO, TECTHPOBAHMIO; MPOBCICHHIO COOECEOBAaHIH C
KAaHAMOATOM HA OIDKHOCTH;, TOAJIMHHHAKY W KOIIMM ITIPHKa30B IO THIHOMY
COCTaBy; NHYHBIE [eja M TPyAOBbIE KHIDKKH pPaOOTHMKOB; Jena, CoLeprKallue
OCHOBaHHMA K TPHKA3y IO JIHYHOMY COCTaBy; feja, COJepxaliie MaTepUAlibl
aTrecTalun PabOTHHUKOB; CITyXKeOHBIX pacclenoBaHu; CIIPaBOYHO-
UHQOPMALMOHHBIN GaHK JaHHBIX MO IlepcoHany (KapTOTeKH, KYPHAITBL);
OOMJIMHHAKA W KOIHMH OTYETHHIX, AHAIMTHUECKHUX H CIPaBOYHBIX MaTepHalos,
nepefiaBaeMeIx aaMuHUCTpary 1LKONEI, KOMMM OTYETOB, HANpPaBIfEMbIX B
roCydapCTBEHHEIE OpPraHbl CTATHCTHKM, HANOTOBLIC WHCIIEKIMH, BbILIEGCTOAIIUE
OpraHbl yIPABIEHUA U [IPYTHE YUPCKIEHNU ).,

2.3.3.2. JlokyMeHTanuss IO OpraHu3auu paboTHl  (IOJOXKEHUH,
JOMKHOCTHBIE MHCTPYKIIMM PaOOTHHUKOB, IPUKA3bI, PACIOPSKEHHA); TOKYMEHTHI
110 [IAaHUPOBAHHMIO, YIETY, aHATH3Yy X OTYETHOCTH B 4acTy paboTHI ¢ [EPCOHANIOM
Ilkomnebr.

3. Coop, o0paboTka ¥ 3aIUMTA NEPCOHATBHBIX TAHHBIX

3.1. Tlopsi;10K MoNy4eHus IePCOHANBHBIX TAHHBIX.

3.1.1. Bce nepconanbHble AanHbe paboTHMKA IlIKONk! CieayeT Moiydars y
Hero caMoro. Ec/iH I[IepCOHANBHBIE JaHHBIE PaOOTHHMKA, BO3MOKHO, MOJIYIHTH
TONBKO Y TpeThed CTOPOHBI, TO PabOTHHK JOTKeH OBITh YBEIOMIEH 00 5TOM
3apaHee W OT Hero JOJKHO OBITH MONYYeHO MUCHMEHHOE cornacue. JIoMKHOCTHOE
nuno paboTomarellsl HODKHO COOOIIMTL padOTHMKY O LENsSX, IPCANoNaraeMbIX
HACTOUHMKAX U cIIoco0ax MOTydYeHus IEPCOHANBHBIX JaHHBIX, 8 TAKXKe O XapakTepe
TOANIEXKAIUX [IOJYIeHHIO [IEPCOHANBHBIX [AaHHBIX H TIOCHENCTBUAX OTKasa
paboTHUKA AaTh MMCHhMEHHOE COTIIacHe Ha UX onyuenuetd,

3.1.2. Paborojatens He HMMeeT TIpaBa Tonydars M 00pabarbiBaTh
MepcoHaNbHple  JaHHble paGoTHHKa O €ro  pacoBoll,  HAaIHOHANLHOH
PYHANEKHOCTH, IMOJUTHYECKUX B3IIIAAaX,” PENUIHO3HBIX HITH dunocodekux
yOeKIEHWSAX, COCTOSHUM  3jI0pOBbA, HMHTMMHOH kM3HM. B cmydasx,
HETIOCPEACTBEHHO  CBA3AHHEIX C  BOMNPOCAMH  TPYAOBBIX  OTHOLICHMH, B
cootBeTcTBUH co cT. 24 Koncrutyumu Poccuiickoii ®Depepanun paboronareib



BIIpaBe ToIy4aTs U 00pabaThBaTh JaHHLIC O YacTHOU XKU3HHM paOOTHHKA TONBKO C
ero TMChMeHHOIO cormacusil. O6padoTka yKasaHHbIX IIepCOHATHHBIX JJaHHBIX
paboTHHKOB paboTofaTeleM BOIMOXHA TOJNBPKO € MX cormacus Iubo 0e3 mux
COTVIACHS B CIeIYIOLMX CITy4asX:

«  IepcoHAIbHBIE NAHHBIC ABIAIOTCA 061IeNoCTYTHEIMHY;

«  [epCOHANHHBIC JAHHbIC OTHOCATCH K COCTOIHIIO 370pOBEs paboTHHKA
u wx obpaboTka HeoOxomuma i 3allUThL €TO JKW3HU, 3J0POBbA HIM HHBIX
KH3HEHHO BAKHHIX HMHTICpEcoB OO0 JKM3HH, 3ROPOBBA MM HHBIX KHM3HEHHO
Ba)KHBIX HHTEPECOB APYTHX JIHLL 1 TIONy4eHHE COTIIACHA pabOTHIKA HEBO3MOXKHO;

« [0 TPeBOBAHUIO MONHOMOYHbIX TOCY AAPCTBEHHBIX OpranoB B CIIy4asX,
TIpeiyCMOTPEHHBIX (eNiepaibHbIM zaxoHoMLY,

313. PaBoTomarens Bipase o0pabareBaTh NEPCOHAIBHBIC JaHHEIe
paGOTHUKOB TONBKO € MX ITHCHMEHHOIO COTTACHA.

3 1.4. IldceMeHHOe cornacue paboTHUKA («3asBeBHE O COIJIACKHM
paboTHMka Ha 00palOTKy TepCOHAILHAIX naHHBIX» - IlpanokeEue 1) Ha
0GpabOTKy CBOMX MEPCOHANBHBIX JMAHHBIX NOIKHO BKJIIOYATH B cE0L:

o damMumuo, uMs, OTIECTBO, alpec cyObeKTa MepCOHabHBIX NAaHHBIX,
HOMED OCHOBHOTO [JOKYMEHTa, yIOCTOBEPAIOMETO €10 JIMHOCTE, CBEIGHUS O JIaTe
BLIIaYK YKa3aHHOIO JOKYMEHTa 1 BHIIBLICM €TI0 OpraHe,

« HauMenoBanue ((haMUIHIO, WM, OTUECTBO) M apec omneparopa,
TOJYYAIOIIEro Coracue CyOBpeKTa NepeoHalbHBX JIa’HbIX;

«  1enb 06pafoTKH [EPCOHAIBHBIX AaHHBIX;

«  IepedycHb JIEPCOHANBHBIX JAHHBIX, Ha 06paboTKy KOTOpLIX AAeTCA
cormacre cy0bexTa NepcoHaNbHBIX JaHHBIX,

.  TiepedeHp HelicTBHIl ¢ NEPCOHANBHBIMA HaHHBIMH, Ha COBepilcHUe
KOTOPHIX JaeTCs COrTIache, oblllee OMUCAHWE HCIONL3YeMBIX ONepaTopoM
crioco6oB 06paboTKA IEPCOHANLHBIX AaHHBIX,

«  CpOK, B TEYEHHE KOTOPOIO ACHCTRYET COTTACHE;

«  nopspmox ero or3sisa. (IIpunoxenue Ne2).

3.1.5. Cornacue paboTHHKa He Tpebyercs B CleyoLIX CHydasx:

.  00paboTKa TEPCOHANBHRBIX NaHHBIX OCYIIECTBIAETCA Ha OCHOBAHHM
TpymoBoro xozexca P@ niu HHOTO DeepalbHOTO 3aKOHA, yCTAHABIUBAIOLIETO 8
lieb, YCIOBMA TONYYEHHs MEPCOHANBHBLIX —AAHHBIX M Kpyr CyOBEKTOB,
[epCOHAJIBHBIC JAHHBIE KOTOPBIX HOIEKAT 06paboTke, @ TaKKe ONPe/ISISIOIICTO
[IOTHOMOUYHS paboTOaTeIs,

. oOpaboTka TEpPCOHANBHBEIX —JIAHHBIX OCyIIeCTBIAETCA B IENAX
MCIIOJIHEHHUS TPY/0BOTO AOTOBOPA;

. obOpaGoTka  [EpCOHAJBHBIX  JAHHBIX ocyllecTBIgeTcs A1
CTATMCTAYECKHX WIM HMHBIX HAYIHBIX LeNed Tpu YCJIOBUH 0013aTeIbHOTO
06e3THUMBAHKS TIEPCOHATBHBIX JAHHBIX,

.  0O6paborka mepcoHalpHbIX JaHHBIX HeoGXxoguMa JJTs 3allAThl XKH3HH,
3[0POBBS WM MHBIX KA3HEHHO BAKHBIX MHTePecOB pabOTHHKA, SCIH TIONyIEHHNE
¢ro corjiacus HeBO3MOKHO.

3.2. Tlopsimox 06paboTKy, HEePeAaYH 1 XPaHCHNA IEPCOHANBHEIX aHHBIX.




-3.2.1. Paborsuk Illxomel @peNOCTAaBNACT CEKPETAPIO-MAIIHHUCTKE
IOCTOBepHBIe  cBemeHMs1 © cebe.  Cekperaphb-MalllHHHCTKA  MpPOBEpSeT
IOCTOBEPHOCTh CBeIeHHH, CBepss JaHHBIe, IIpelOCTaBIeHHBIE PabOTHUKOM, ¢
HUMEIOIIHUMHUCS Y paboTHIKA JOKYMEHTAMH.

3.2.2. B cootBerctBHH cO cT. 86, 1. 14 TK P® B nemsnx obecnedeHus
npas 1 cBoOod YenoBeKa M rpaxkaaHuHa aupekTop Ilkonsl (Paboronatens) u ero
npencTaBuTeny NpH o00paboTke NEPCOHANBHBIX MAaHHBIX pPaGOTHHMKA JOIKHBI
COOIIONATE CIeAYIONINe O0IHe TpeOOBaAHHS:

3.22.1. ObpaboTka NEPCOHAIBHEIX JAAHHBIX MOXKET OCYHIECTBIATHCA
UCKIIOYUTENBHO B Leasfx ofecleyeHus coOMONEHHS 3aKOHOB H  HMHBIX
HOPMAaTHBHBIX IIPaBOBBIX aKTIOB, COACHCTIBHA paboOTHHKAM B TPYHOyCTpOHCTBe,
o0y4YeHUH ¥ IIPOABHXKEHWUM Mo cltyxkOe, obecmeyeHus JMYHOH Oe30MACHOCTH
paGOTHHKOB, KOHTPOJIS KONHYECTBA M KadyecTBa BBIMONHAEMOH padoTel H
ofecrieueHns coXpaHHOCTH UMyecTBall,

3.2.2.2. Tlpn ompeneneHuH o0OBeMa H conepkaHus, 00padarhiBaeMBIX
NepCOHAIBHBIX  JaHHBIX  Paboronmartens  JIOJDKEH — PYKOBOLCTBOBATHCS
Korcrutyimeit Poccuiickoii ®@enepauuy, TpyooBeIM KoaeKcoM PoCCHICKOM
Deaepany 1 HHEIMH (elepalbHbIMy 3aKoHaMuE,

3.2.2.3. 1lpu npuusATAM pEMICHUH, 3aTparHBaloOIUX HHTEpecH pabOTHHKA,
PaGoTomatens He HMeeT IpaBa OCHOBBIBATHCH HA IMEPCOHANBHEIX JAHHBIX
paboTHHKA, TOMYYEHHbBIX UCKIIOUUTENBHO B PE3yNIbTATe MX aBTOMATH3UPOBAHHOMN
06paboTKM MM 3JIEKTPOHHOTO TTOTydeHus 2.,

3.2.2.4. 3ammrTa NepcOHANBHEIX JaHHBIX PabOTHHKa OT HEmpaBOMEPHOIO
X WCIOJb30BaHHUS WIM YTparhl oOecneunBaercs PabGoTomaTenem 3a cdeT ero
CPEJCTB B TIOPSJIKE, YCTAHOBIIEHHOM (efepanbHbM 3akoHoM1Y,

3.2.2.5. PaGOTHHKH U UX ITPEeACTABUTEIH AOKHBI OBITH 03HAKOMIIEHBI MO
pacnucky c¢ pokyMeHTamu [lIkonbl, ycTaHaBIHBRIOUIUMH MOPANOK 00paboTku
IIepCOHAIBHBIX JaHHBIX pabOTHUKOB, a Takke 00 uX IpaBax H O0M3aHHOCTAX B
stoit o6macTultl,

3.2.2.6. Bo Bcex ciuy4asx oTKa3 pabOTHHKa OT CBOHX IIPaB Ha COXPaHEHUE
Y 3aLIUTy TalHbI HenelcTBUTeIeHNZ,

4. lleperaua v XpaHeHNe NePCOHANBHBIX JAHHBIX

4.1. Ilpu nepenade NepcOHANBHBIX HaHHBIX paboTHHKa PaGoromatens
IOJDKEH coOMoIath clenyionue Tpebopanuallil;

4.1.1. He coo0Iath nepcoHanbHble JaHHBIE pa0OTHHKA TPETheH CTOpOHE
0e3 THCBMEHHOro corjacus pabOTHHKA, 38 MCKIIOYEHHEM CIy4aeB, KOrJa 3TO
HeoOXOAUMO B LENSX NpelyNpeXkAeHHs YIPO3El XXH3HH U 310pOBbI0 paboTHHKA, a
TaKXKe B CIyvasx, yCTaHOBJICHHBIX (e/lepalbHBIM 32KOHOM.

4.1.2. He coobmarh nepcoHanbHbIe JaHHbIe pabOTHUKA B KOMMEPUIECKHX
gensx 6es ero nmucsMeHHOTro cornacus (Ilpunoxenune No4),

4.1.3. [Ilpepmynpenuts nHll, NOOIY4YABIIHX MEPCOHANLHBIE JaHHBIE
paboTHHKA, O TOM, YTO 3TH AaHHEIE MOTYT OBITh MCIIOJIL30BAHI JIHIIE B LEIX, AT
KOTOPBIX OHM COOOINEHEI, 1 TpeOOBaTh OT 3THX JIHII ITOATBEPIKICHUS TOr0, YTO ITO
mpaBwio cobmomeHo. Jinna, mondyquBIIME MEPCOHANBHBIE MaHHLIE pabOTHHKA,




obsizanpl  cobmopath  PeKHM CEeKpeTHOCTH (KOH(I)HILGHIIH&HBHOCTH). Jnua,
jonyLieHnble K 06paboTKe TIepCOHATBHBIX JTAHHbIX, B obs3aTeIEHOM HOPAIKE IO
pOCOHMCH 3HAKOMATCA € aacrosM T1omoKeHreM 1 MOJIHCHIBAI0T coryiauienie o
Hepa3TIamCHHN wadopMAaIn, comeprcamieli  [{ePCOHAILHBIC JIaHHbIe
(Ipuioxenne Ne 5). Jlannoe TlonoKeHHE HE pacmpoCTPaHAeTCst Ha obMeH
MepcoHalbHBIMY  IaHHBIMH pabOTHHKOB B IIOPAJKE, yCTAHOBICHHOM
denepantpHbIMI 32KOHAMM.

4.1.4. OcymecTBIATE Tepenaty HepCOHANBHBIX JAHHBIX paboTHHKOB B
npezenax LIxonp B COOTBETCTBHN ¢ gacrosuM [ IoJoXKEHHEM.

4.1.5. Pazpemarb AocTyn K nepcoOHabHBIM [aHHBIM pabOTHUKOB TONBKO
CTIELMATBHO YITOJHOMOUSHHBIM JTHIIAM, TIpH 5TOM yKa3aHHBIE TULa JOMKHET HMCTE
npaBo Mojydarh TOJNBKO TE [epCOHANBHBIE JIAHHBIC paboTHUKA, KOTOPBIC
HEOOXOIMME! 1715 BEIMONHEHHH KOH kpeTHOH (QyHKIIHA.

4.1.6. He zanpauiusath HH(IOPMALIKI0 O COCTOAHNN 3I0pOBbS PabOTHHKA,
33 MCKIIOUEHNEM TEX CBEIEHUH, KOTOPBIC OTHOCSTCS K BOIPOCY O BO3MOXHOCTH
BHUIONHEHHS PabOTHIKOM TpynoBoH QYHKUIHMH.

4.1.7. TlepenasaTh NepCcOHaIBHbIE nanAble paboTHUKA MPEJCTABHTENAM
paGoTHUKOB B TIOPAIKE, YCTAHOBICHHOM TpyZoBEIM KOJICKCOM Poccriickoil
Mejiepaliid, ¥ OrpaHuyHBaTh ITY prOpMaIHI0 TOILKO TEMH [1epCoHanbHLIMH
NAHHBIMHE pabOTHHKA, KOTOPBIE HeoDXOMMMBl I8 BEIMOJHCHHA yKa3aHHBIMH
npeacTaBuTen M X (hyHKIHH.

5. XpaHeHHe M HCNOJB30BAHNE NepCcoHaJbHBIX JAHHBIX paﬁonmlcm?.ﬂ-41

5.2. TlepcoHanbHBIC AHHBIE pabOTHHKOB 06pabaTbIBalOTCs W XpadATes y
cexpeTapsa-MalIuHACTKH.

5.2.1. Ilepconanbhbie HAHHBIC paboTHUKOB MOTYT OBITE TOJNYYCHEL,
MPOXOINTE nansHeiinyio  06padoTky M [fepefapaThca Ha XPaHEHHE KaK Ha
GYMAKHBIX HOCHTENAX, TAK 1 B MEKTPOHHOM BHIE.

5.2.2. TlepconansHble JaHHBIC paboTHHKa MOIYT BLITH TIOIYUEHBl HE OT
paboTHnKa, a OT TpeTheii CTOPOHBL, Mcmons30Baiue MepCOHANBHBIX JIAHHBLX,
TOJIY4ECHHBIX TaKAM crnocoboM, BO3IMOXKHO TONLKO € ET0 AMCBEMEHHOrO Corjiacks
(Ipunoxenre Ne 3).

5.2.3. Tipn mnoryvyeHun [IepCOHANBHBIX JAHHBIX HE OT paborHuKa (32
MCITIOUEHHEM Clrydaes, ecliH MepcOHANbHbIe JIAHHBIC OLuTd  IPEeNoCTaB/ICHB!
paboTofaTeNio Ha OCHOBaHHH (heiepaslbHOTO 3aKOHA W eclii TIepCOHAJBHBIC
JlAHHEIE AB/IAKOTCH OBILEIOCTY THEIMIT) paboTonarens A0 Hauaia oO6pabOTKH TAKMX
mepeoHaIbHbIX  JAHHBX obszafl  NpPEeNOCTaBHTh pabOTHUKY  CIEAYIOIIY¥O
yHpOpMAIIIO:

.  napMeHosanme (haMAIas, VM, OTHECTBO) H aJpec OmepaTopa MitH
ero [pelCTaBuTes;

. 1enb 006paboTKy MepCOoHATIBHBIX [[AHHDIX ¥ ¢€ [PaBOBO¢ OCHOBAHUE,

«  [pemonaraeMsle TIONB30BATCIH n€pcOHATBHBIX AAHHBIX;

«  yCTaHOBJEHHBIE HACTOAMIUM depnepanbHEIM 3aKOHOM IPaBa cyOBeKTa
TIepCOHATBHBIX JAHHBIX ([Tpunoxenue Ne 2).



6. locTyn K NepCOHAIBLHBIM 1aHHBIM paboTHHKOB

6.1. IlpaBo mocTyna K NepcOHATbHBIM AaHHBIM paboTHMKOB HMEIOT.

«  pupextop IIKOJIEBL

e  CeKpeTapb-MallMHUCTKA,

e  TIABHBIA OyXTaNTED;

e  3aMecTHTeNb JUpEKTOpa 110 AIMUHACTPATHBHO-X03HCTBEHHON
paGore (uudopManys © (GaxTHIECKOM MECTe IPOXHBAHUA  H KOHTAKTHBIC
TeneoHsl pabOTHHKOB);

«  3aMeCTHTENH  jJUpeKropa M0 y4Ie6HO-BOCIHTATENbHOM W
BOCITHTATENbHOM paboTe;

«  upenonasatens-opraguzarop ObX (cBeqenns 0 BOUHNCKOM yueTe);

.«  npencenatens npodeoroznoro komuTera HTkonsl (cBeneHUA O WiIeHax
npodcoro3a).

6.2. PaboTHWK HMeEET IPaBo:

6.2.1. [Toxy4aTh JOCTYI K CBOMM NEPCOHAIIBHBIM JAHHBIM H O3HAKOMIICHHE
¢ HYIMH, BKIIO4Yad [1paBo Ha 0€3BO3ME3JHOE NOJyYCHUC KON JFOO0R 3alMCH,
cozepykaneil mepcoHabHBIC JaHHbIE PabOTHHKA.

6.2.2. Tpebopats or Paborojarens yTOYHEHWS, MCKNIOUCHAS MM
VCTIPAB/ICHNS HEIONHBIX, HEBEPHBIX, YCTAPEBIMX, HEJOCTOBEPHBIX, HEe3aKOHHO
MONYYEHHBIX MIM He  ABIAOIIMX HeobxomuMbiMu gt Pabotopareris
IEePCOHATILHBIX JaHHBIX.

6.2.3. [Tomyuars oT Paborojarens:

.  CBeleHWs O IHMIAX, KOTOPBIE MMEIOT HOCTYIl K TEPCOHAIBHBIM
NAHHBIM WK KOTOPHIM MOXET ObITh IIPSAOCTABIIEH TAKOH JOCTYIL;

«  IepedeHb 00pabaTEIBAEMBIX IIEPCOHANBHBIX NAHHBIX M MUCTOTHHK HX
TTOIYYEH U,

«  CpOKH 0OpaGOTKI TIEPCOHANLHBIX NAHHBIX, B TOM 4HCIE CPOXH HX
XpaHEHUs,

e  CBEJEHHS O TOM, Kakye FOpHUIHYECKHE IIOCNEACTBHA AN cyOBeKTa
[IePCOHANBHEIX JAHHBIX MOXKET NOBICYDL 32 coboii 06paboTKa ero nepcoHabHbIX
OaHHBIX.

6.2.4. Tpe6opaTh M3BelleHHs PaGoTomatesneM BCexX JIML, KOTOPBIM PaHee
GBITM COOOINEHE! HEeBEpHBIE WM HETIONHBIE 1I€PCOHANBHBIC NAHHBIC, 000 Bcex
IIPOU3BEICHHBIX B HUX HCKIIOYEHHAX, MCTIPAB/ICHUSX I TIOTIOTHCHISX.

6.2.5. OBXanoBaTk B YIOTHOMOYEHHBIH OpraH 110 3alUTe MpaB CyOBEKTOB
[IepCOHANBHBIX JIAHHBIX WK B cyae6HOM MopsiKe HelPaBOMEpPHbIe JEHCTBUS KK
GesneficTus PaborogaTens pu 06paboTKe U 3allTe ero NePCOHAIBHDIX IaHHbIX.

6.3. KonupoBare B J€NaTh BBIMHICKA IEPCOHANBHBIX JaHHBIX paboTHHKA
paspelaeTcss MCKIIOYUTEIBHO B clyxeOHBIX IeNsX C paspelleHnd AUpeKkTopa
[Ixomnst.

6.4. Tlepemaua uHGOpMALMK TPeTheH CTOPOHE BO3MOXHA TOJBKO MpH
nEchMerHOM cornacus paborhukos ([Tpunoxetne No 4).

7. OTrBeTCTBEHHOCTD 32 HapYlIeHHe HOPM, Pery/JIHPYIOLHX 0OpaboTKy
| 32IHTY NEePCOHANbLHBIX JAHHBIX




7.1. PaboTHuku I1Ikosbl, BUHOBHBIE B HApyIIEHUH HOPM, PETYIHUPYIOLIUX
nonydenue, o0paboTKy M 3allUTy NEpPCOHAIBHBIX AaHHBIX pabOTHHKE, HECYT
IUCIUIUTHHAPHYIO a/IMUHUACTPAaTHBHYIO, TPa)KOaHCKO-IIPABOBYIO HIIM YTOJOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBHH C (PefepaIibHBIMU 3aKOHAMHU.

7.2. Jupektop IlIxonel 3a HapylieHHe HOPM, PeryIMpPYIOMINX ITOIYy4YEHHE,
00paboOTKy ¥  3am(UTy  IEepCOHANBHBIX  JaHHBIX  paboOTHHKaA,  Hecer
aIMHHHCTPATUBHYIO OTBETCTBEHHOCTh corjacHO c¢T. 5.27 u 5.39 Kopmekca o6
aJMUHUCTPATUBHEIX IpaBoHapyuieHusix Poccuiickoii ®epepanuy, a Takxe
BO3MeIaeT paGoTHUKY yniepO, IpMYMHEHHBIH HEeMPaBOMEPHBIM UCIOIL30BAHUEM
uHbOpMAaINH, coiepiKamleil nepcoHaIbHbIe JaHABIE pabOTHHKA.
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